Application for Full-time Receptionist at Community Base, Brighton

Please complete this form and return to leo@communitybase.org by 5pm Friday 10th July.
We can accept Word documents or PDFs. 
[bookmark: _GoBack]
	Full name

	

	Pronouns 
(e.g. she/her/hers, they/them/theirs)
	

	Address

	

	Phone number 

	

	Email address

	



	Where did you hear about this opportunity? (please be specific)

	

	When would you be available to start work?

	



	Education and Training


	Dates
	Name and location of institution
	Qualifications gained

	


	
	

	


	

	

	


	

	

	


	

	

	


	

	



	Employment experience


	Name, location & size of employer
	Position/ Duties
	Dates from/to

	Annual Gross Salary
	Reason for 
leaving

	
	


	
	
	

	
	


	
	
	

	
	


	
	
	

	
	


	
	
	



	Other relevant experience – including voluntary work and hobbies


	Type of activity and location
	Description
	When did you start and finish this

	

	


	

	

	


	

	

	


	



	PERSONAL STATEMENT TO SUPPORT YOUR APPLICATION 
Please address each of the key attributes and competencies in the job advert and explain how you meet them, with regard to the key tasks and responsibilities identified in the job advert 


	
































	Why are you interested in the post?


	
















	Please tell us if there are any reasonable adjustments we can make to assist you in your application or with our recruitment process


	









	Do you need a work permit to work in the UK? 


	
YES / NO (please delete as appropriate)





	Referees
Please provide the names and contact details for two people, including your present or most recent employer who we can approach for references.  We will not approach your named referees without your express consent.

	Name of Referee
	Contact details
	How does the referee know you? (eg, current employer)
	May we contact them immediately? (Yes or No)

	

	
	
	

	

	
	
	



